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The Department of Higlher Educatio; Himachal radesh as pened tlic Naional cholarship Portal (NSP) huyps://scholarslips.gov.in/ for the Sesson 2020-2021 for applyng and subnting 0nline aPplication fomns under the varnous Sate and Central Sponsored Scholarship Schemes. Thereforc, all the icad(s) of the Institution(s) are directed/ requested to comply with the followiuny directions 
lnstructious/Ciuidelines related to National Scholarship Portal NSP website i.c hups://scholarsh1ps.govinL: The lnstitutions which were already registered on NSP portal necd not to be registered on Porta However, all the Hcad(s) of the lnstitution(s)/School(s)/College(s)/Universitics/ IDDHE, should be regist ered on 

National Sclholarship Portal for the Session 2020-2021 so that, the students of the State studying in any soVt. 
Govt.-Aided / Pivate Affiliated Institution, within or outside the State will get ilhe benclu of choiarviips iulet 
VarOus State, Cenral and Minoity Scholarslhip Schemes and further to cncourage the students to wnpreve theu Vert 
/ Perlomanee m sudies. Following are the lnstructions:- 

A. he Head(s) of the Institution(s) are directed to appoint a Professor/ Lecrurer/ Senior Teacher / Master 
rainer (preferably someone who is proficient in the use of computers_/ internet) as the_"Scholarsh:p_ in 

charge O SLreamline the entire process of Scholarship. The Head(s) of the lnstiturion(s) & tlhe Seholaishup ln-
charge Master T rainer(s) are direcred to take all necessary steps to make the students aware of regarcing 
varieus Statc, Central and Minority Scholatship Schemes being run by the Department of Higher Education and 

ensure to submit the Application Fon(s) of all the eligible student(s) online within a tipulated trme pernod. it 
any student still fails to submit bis / her application form within the stipulated tine period, the tlead(s) of Lhe 
nstitucions & the Scholarship In-charge would be fully responsible for tlhe lapse of scholarship _anount and 

further scholarship amount shall be recovered from the salaries of botl1 of then. 
B. 

The extension will not be provided for applymg and subnmussonof appheation fornns on NSP Portal 
Thercfore, it will bc the sole responsibility of Head(s of the Instituuons thar all elig1ble students should apply 
withn the stipulated tne period and try to complcte the' cntire task well in timc. 

II. Insitutions have to send the details (i.c. Name of Scholrship ln-charge. Mobile lNo, Insturutions Address & 

U-DISE/AISIHIE Code) for getting ID & Password to District Nodal Ofber (DNO), State Nodal Oftcer 
(SNO) for registration and approval on NSP Portal. The Institutions will update/cdit nstitutions profile 
and upload the ID proof on NSP Portal 
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r***** 

nstituntions ame to State /District Nodal Officer for approval, otherwISe the nae o 

will 

Played or shown to students while applying for scholarshup schemes. 

eiitara caetails of the Distriet Nodal Officer (Scheme-wise) are to bc uploaded on NSP Portal to faei. 

on 
etication of Sehool/lnstitute level Nodal Oficers for the year 2020-2021 as well as tor application 

verification at District verifying auchornty level (second). 
VAl Heads of the Institution are to cnsure that funds are not to be included in other miscellaneous tecs 

Or tne uploaded document must be lies between IO0 to 200 KB. IF the size of the uploaded 

document ies below the 1000 KB, the application fom of the students will not be considered. 

VIL Institutions are advised to check the defective application daily so that. application can be verificd in te 

VIII. The Institutions are fully tesponsible for entering and verifying wrong fees alongwith uploadng wrong 

documents of the students. 

LA. The Scholazship amount will be transferred into the student's bank account through DBT mode for tlhe year 

2020-21 theretore, all the students are directed to enter Aadhaar linked bank account number on his/her 

applicauon toun. 

X. The Institrution(s) are fully responsible for verifying the details of suudent's documents [ie. Himachal 

Bonafide Cerificate, Income Cerificats, Latest Bank Statement, Scanned copy of AADHAAR, Scanned 

copy ot Fee Structure, Scanned copy of Fee Receipts etc. (keep record for Audit in the Instirutions 

Maintenance Allowance and fees i.e. Admission Fee, Tuition Fee, Enrolment/Register Fece, Ocher 

Compulsory Fee, etc. for the year 2020-21. If any Institutions verify the wrong details of the student thhen 

the defaulter Institutions will be debarred from the benefit of the Scholarships in fuure. 

XI. Students must upload the receipt / Bank Statement on his /her scholarship application fomm in ienew.il 

case. 

XIl. If the payment of Scholarship is not transterred or credited into the Students Bank Account through DBT 

mode, then Students and Heads of the Institution(s) has/have to intorm/intimate to this Directorate within 

a ONE MONTH, about the non receiving of scholarship, otherwise scholarship amount will be treated as 

lapsed. 

XII. The Merit List(s) in r/o various Meritorious Scholarship Schemes will have been uploaded on the DHE, 

HP website i.e. http://education.bp.gov.in/. The Head(s) of the Institution(s) are directed to ensure that 

all eligible meritorious student(s) of their Institution(s) have applicd under the respeetive scholarship 

scheme, and to check the Merit list(s) before verifying any student under any Meritorious Scholarship 

Scheme. Only the students enlisted in the Merit list uploaded on website shall be awarded with Meig 

Scholarships. 
XIV. All the Inotitutes are dirccted to check dupliae/iaud sululausluips clains at their own level which iS 

processed /verified by them. The scholarship amount will be recovered from the defaulter Institutes with 

interest and same will be deposited in the shape of DD in favour of the Director of Higher Ecducation FiP 

Shimla wihin I5 days. 
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eceipt of scholarship; they change/ leave the Instirute and take new admission in other Institute and again 
apply/claim for scholarship. This tendency necds to be checkcd and curbed. 

Online Applications are invited on National Scholarship Portal (NSP) hups://scholarships.gov.Jn, from clie 
students of the State as per schedule given below: 

Schedule for the online registration of lnstitutions and submissio of Scholarship Applications Forns chrough NS 
wcbsite: 

Opening dates for students Registration 18h September, 2020 
Closing dates for students Registration 30 November,2020 
First Level verification (L-I) Opening dates 18th September, 2020 

First Level verification (L-I) Closing dates I5h December, 2020 

Second Level verification (L-2) Opening dates 18h Septembcr, 20200 

Second Level verification (L-2) Closing dares 3I January, 202I 

D. In case of non-availability of Computer(s)/lnternet Facility in any Iastitution, it would be the sole 

responsibility of the Head(s) of the Institution(s) to depute any subordinate Scholarship related officer L 
official to get the application forms of all the eligible students of the Institute filled online from the nearest 

Cluster School / any ocher school / Lok Mitra Kendra/ office of the concerned DDHE. 
The Head(s) of the Institution(s) are directed to prompt and ensure that all the eligible beneficiaries ot their 

E. 

institute( s), have successfully opened Bank Account in any AADHAAR Payment Bridge System(APBS) 

enabled Bank and that such Bank Account has becen AADHAAR SEEDED (for this purpose the beneficiary 

needs to provide a photocopy of his AADHAAR Card and willing for Aadhaar seeding to the concerned Bank, 

alongwith the request to AADHAAR Sced / Map his/her Bank Account. This will ensure timely disbursal of 

Scholarsh1p amount in the account of the Beneficiary through DBT, after successful submission & verification 

of his online application form. Post Office Accounts are not valid for receipt of Scholarship Amount under any 

Scholarship Schemes 

F. It nust be noted that A student can apply under One Scholarship Scheme and One Incentive Sche1ne, 

Simultaneously, If He /She fulfils the Required Conditions of both Schemes, But cannot apply for more than 

One Scholarship Scheme (Whether State Or Centrally Sponsored Scholarship Schemes) 

All the Scholarship Schemes must be displayed on "Permanent Board" "Digital Signage Display Board" at the 

Institution(s)/School(s)/College(s)/ Universities/ DDHE level. Also, repeated announcement uring the 

MORNING ASSEMBLY to apprise the students of State, Central and Minority Scholarship Schemes is to be 

ensured. In certain cases, this has not been done and compliance be ensured. 

G. There is no deviation in the existing Rules in tens of % age, Category, Bonafide Himachali ete. 

H. All che Principals (CLUSTER) are also directed chat they should CONVEY THE INSTRUCTIONS to all 

Schools in the cluster, well in time. 
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vhile writing n any stream/course 

k this link if you forgot your application 1D2 
g e and if once a 

studen Renewal case on On successful login, an OTP is sent to your mobile number before password reset. Upon cntering the O1P, 
you will be redirected to the Password RIESET Page. Scholarship 2. Screen to enter the new password. Rules of the new password are given below. 

Upon successful registration, applicant is forced to change password if login is done for the first time. As che 

applicant logins an OTP is sent to his/her registered mobile number. After verifying the OTP. applicant 1 

and if a 
Atter Successtul Eresh Application Login Yal 

redirected to change Password page. 

2. Once the student changes the password, they will be directed to the Applicant's Dashboard paye. 

3. Click on Application Fom. 

Application Form 

Application Form is divided into three Parts: 

1. Registration Details 

2. Academie Details. 

3. Basic Details. 

Registration Page Section 

Dropdown list of Religion 

You can select the relevant Community like SC/ST/OBC/GENERAL etc from this drop down list. 

2. Data entered at the time of registration is automatically filled and is not editable. 

3. This column is for schenes for those girls who are single girl child of their parents. 

4. This drop down contains the various religions for applications to schemes of Minority. 

Day Scholar/Hosteller 
Select whether you are a day scholar or Hosteller from this drop down. 

Academic Detail Section 

I. Click on this buton for selecting institute. 

2. For refreshing the course list, please select the institute agaun using select your institute button. 

Insticution State 

I. First select the state in which the instituteiS located, then sclect the district. If you know the 

I. Upon selecting the district, all the institutes in that state/ district will appear, You can select your instiru. 
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AISHE/DISE /NCVT code of the institute, you can search the institute using that also in the search button. 

Institution District 

from there. 

-



2 The selecced Insntrvtio 
Name will be displayed in a popup 

message. 

Cick 
on the sclcce 

er illhng Instvure State and 
Institute 

Distriet.. 

Name according to your 
selected data. 

lcct butn 
Dhsk 

Ctso 

the 

ricted 

tats 

» 

tet Na. ct 

t 

sac as it 

of the institute s conect 
or cancel if you want 

to 
reselect 

the 
institute 

agatn. 

Academic Details 
Present class/ course 

u "Save a 

Acording to the ehosen institute, 
courses 

will be displayed hete 

Present class Year 

Tease select the course vear in which you are studyin 

Mode of study 

Select whether corespondence or regular study mode: 

Present class start darte 

Select the current class start date from the calendar. 

Previous board /University Board 

1. Select your Board/University. 

Previous Course 

1. Drop down list of Previous Course. 

Select your Institure 

1. Al fields marked with a red * are mandatory. 

Board name 
I. Select class 10/12 board. 

Competitive Exma Qualified 

. Sclect competitive exam qualified. Applicable only for NMMS Scheme. 

Exam conducted by 

I. Select state name. 

Basic Details Section 

Is orphan 
I. Select yes if you are an orphan. 

Is Disabled 
I. Sclect yes if you are disabled. 

Type of Disability 

I. Select type of disability. 

Marital Status 

I. Select married if you are married. 

Parents Profession 

I. Select your parent's profession. If not applicable, select others. 

After filling all the mandatory fields, click on Save and continue to select scheme 
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The el1g1ble schemes based on entered critena s dreplayed here 

Dstncts of the seiected State will be desplayed here Select your doenecile dstnct 

!ouse No./Stueet No, cte. 

omc1le siate as registered will be automatically dsplayed 
s tlhck on "Save as Draft" if you are not clear about any detail enteved and you want to cdt the to 

1yo ae sure of the deta1ls entered, click on "Final Submit" to subrmit the forrn. Upon final subrnit. y oa 

will not be able to cdu the fom again. 

Lpdate Registratien Detals 

On clicking on "Update Rcgistration Details" the student will reccve an OTP in the regstered mobsle 

number. Enter the OTP to procced to update registration detais. 

Update Account Details 

1. On clicking on "Update Account Details" the student will receive an OTP in the regstered mobile 

number. Enter the OTP to proceed to update account details. 

Standard Operating Procedures 

.Rolcs & Responsibilities 

The user-wise Roles & Responsibilities are as per the subsections below: 

Student/ Applicant 

The prinary role of the Student/ Applicant is to register and submit the application at NSP. 

student/applicant, who is applying for the first time on NSP portal, is rcferred to as Fresh Students, ane 

Students who have been granted scholarship in any of the scheme on-boarded at NSP in the immediately pre 

Academic Year, are referred to as Renewal students. The student/applicant using the NSP must adhere 

Following 

I, Registration Process for Fresh Students:g 

a) Students applying for scholarship for the first time need to "Register" on the portal as fresh appli- 

the icon "New Registration" at NSP Portal URL - https://scholarships.gov.in/, by providing a 

correct information as per their documents. 

b)Before initiating registration process, studenes are advised to carcfully go through the " 

Registracion on National Scholarship Portal" and keep their Educational and other docu- 

Aadhaar number, Enrolment number, Bank passbook erc. in hand. 

c) Fields marked as 
*" are mandatory. 

if the 



Aplican 
Sudens The Suden who do nt Poserss Aadhbar shall provnde the enrolment 1(f avai 

plad scanned copy Bank Passbook wth 
availale 

axtrnum 1ze 20 Photograph, m PDF or JPEG format (Max 

The student will also be qred to upload bonafide student certificate from Institute/ Schue 

wih their application fom 
ID and pastasne Cpn submitng all the detanls on registration page, student will get a uniquc application ID 

hrogh SMS on the provided (registered) mubile nunnber. 
The student shall logm to NSP usng application ID and pasaword received. The student must chng ti 

ASW pon first login. This password has ro be kept safely and confidentially. he student can chtige 

the mobiie umber only before the first login, i.e. before changing the receivcd password. 
The stufent can apply in any of the seheme on-boarded on NSP by providing accurate 

Ad cort nromation as per theit documents, and shall stubmit the documents to the lnstitute attcr l'inal 

submission of the applieation at NSP portal. 
The detailed procedure for filling the application form has been provided in the User Manual for 

Applicants. 

2. Process for Renewal Students: 
aRenewal Students are the sudents who have been granted scholarship in any of the schene o1-brardect t 

NSP. in the immediately preceding Academic Year. 
b)Renewal Students can only apply for renewal of scholarship in the same scheme, for which they have ben 

granted scholarship 1n the previOus Academic Year. Student is required to update their marks obiained in 
previous year and submit the application on NSP Portal. The student must keep the account in which 
scholarship was received in prevIOus year as active (i.e. non-dormant) and functional to receive scholarship amount. 

cIn case the student wish to apply for any other scheme, he/she must login using their previous year s application ID and password, sclect the option for withdrawing the renewal application, and then register as 
a Fresh Student in the current Academic Year. Thereafter, they shall follow the process for Fresh 
Application. 

3. Precautionsto be taken 

a) The student/applicant must ensure that the Bank Account details (A/c Number, IFSC Code) sub1nit ed is 
correct and keep the account active (i.e. non-dormant) and functional to receive scholarship amount (i.e. Any condition imposed on accounts by bank, like seeding of AALDHAAR, any lumit on receiving credit in 
accounts etc., which may hamper scholarship credit in account should be complied wich). 

b The student/applicant must ensure that the resolution/quality of docunents uploaded is adequate so that they are clear and readable. 

cThe student/applicant must ensure that the mobile number provided in the application is correct and belongs to the student/ applicant. 
d) The student/applicant must select the desired scheme from list of schemes available as per the eligibiliry criteria of the scheme(s). 
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he student/appheam mat follow u with lnstifutes for apple aton vernfcation before the desdlnes 

The stvdent/applhe an nast eciby the emanf) and conyly wiuh the seteeke rnacde n thw ayplenn 
he apphcatwon w mauked as defectove m NSP 

h) The suden/applheant shall note that appheations maked rejected / fake by the nadal offeer duting e 

venficanon/re-verificationproces will nor be conudeved for furnher procesng on NS 

)The sudent/ apslicant must cavvhully wlect their mtute If applir ne solees nduhs 

stake, he or she will have to gee thew apphcation marked defected from the selected vestiute and then 

Institne can be covcted 

The svden/applicant shal note that prionny for Seholarslup Dabureent will be gpven to dhe Audhar 

seeded bank accounts 

k) The student/applhcant shall note that NiSP provides only one chance for updating bank account detals (ooy 

n case when bank accounts details are not validated by PFMS), Applicants should be cautios to exerco 

this opuvon, failing which the application will not be considered for scholarslup 

lnstiute Nodal Officer 
The primay role of the Institute Nodal officer is Ist Level verification of the applications subrmt teed by 

applicants at NSP. The application fom for student has been simplified with minimal upload1ng of scaned 

documents by students on NSP, Hence, the role of the Institute Nocdal officer becomes very crit1cal n the 

entire chain of verification process. The Institute Nodal officer using NSP must adhere to the following 

L Institute Registration Process 
a) The Institute/School/1TI shall possess a valid AISHE/DISE/NCVT/SCVT code, before regstering on 

NSP. 

b)The Institute/School/ITI with valid AISHE/DISE/NCVT/sCVT codes can register on NSP. To knaw 

whether Institute/School/1TI is registered on NSP Portal or not, go to https://scholarships.gov.n ard 

elick on "Scarch Institute/School/1TI" 

cThe Insitute/School/ITI, wich valid AISHE/DISE/NCVT/SCVT code and not registered on NSP can 

request the District or State Nodal Officer, of any Scholarship scheme on-boarded on NSP. ro add it on 

NSP. 

d) The District or State Nodal Officer will search for the Institute basecd on AlSHE/DISE/NCVT/SCVT 

code. In case the institute is not registered, the Nodal Officer can add it by providing the reqursite details. 

The system generated User credentials and password will be sent on the mobile number provided. 

)Colleges/Universities/Institutes/Schools and any ocher educational establishments onboarded on NSP shall 

be referred to as Institutes, 

2. Institute Nodal Officer: Registration process 

a) The Institute Nodal officer will login on NSP using the user credentials, and complete Institune Nodal 

Officer Registration Form by entering his/her details and uploading the identity document. The Institute 

Nodal officer after locking the form using the OTP received, will take the print, paste his/her photograph 
on the Form, get it attested by the Institute Head (Signature and Institute seal/stamp), will submit the 

physical form to the respective District/ State/ Ministry Nodal officer of any scheme on-boarded on NSP 
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shared with Institute Nodal officet who shall keep the sanve 
in n 

he anstitute Nodal officer can login using the 
new 

User 

credentials, 

password 
and OTP 

hus/her mobile number. The conce emed 
officer can 

reset 
the password by clicking 

the "Forgot 
Pass 

mder 
the 

Admnistration 

section 

n 
his logn Th 

The nstitute Nog 

vei:icat:onto 

The Instuta 

plicate copy 

thus avonding the 

Institute's records. 

P recevved 

as4word 

Institute Login page on NSP. 

ror the cases of registration, where previous 
lnstitute Nodal has been 

transferred 
and has iot prorided the 

login credentials to the hew Institute 
Nodal Officer, the new 

Institute 
Nodal Oficer shall 

forinall; resqa:s 

Distrie/ State/ Ministry Nodal Officer to change the mobile nunber and send the login 
credentials t 

vith 

e) In case the new Institute Nodal Officer has access to the previous 
Nodal 

Officer, the registered 
mobal: 

hcw 
mobile number. The new Nodal Officer is 

responsible for updating the profile 
with his/ ner creucta 

Cn 
De changed by existing Nodal Oficer. The system 

asks for the OTP on previous
mooie 

hmber and the new mobile number to be registered. The existing 
Nodal Officer 1s also prnaruy 

responsible for updating the profile with credentials of the new Nodal Ofticer. 

3. Institure Nodal Officer: Profile updation 

a) The Institute Nodal Officer shall submit the Institute details in the profile, and select the CourSe 
Leveis 

offered by the Institute. 

b) The Institute Nodal Officer shall ensure that the profile details of the Institute are updated 
from time Lo 

tme. 

cThe Institute Nodal Officer shall submit the correct bank account details of the Instituute. 

d) The Institute Nodal Officcr shall update the offered courses and course fee charged for each course Level. 

e) The Institute Nodal Officer shall regularly change the password. 

The Institute Nodal Officer shall ensure that the profile is updated profile with the details of the New 

Nodal officer before updating the mobile number and email ID, in case of change of Nodal otficer. 

4. Ist Level Verification Process & Steps 

a) The Institute Nodal officer must verify che correctness of details in the application fom and uploaded 

documents submitted by the student/ applicant, and maintain physical copies of supporting document 

submitted by the student/ applicant. The Districe/State/Ministry Nodal Officer can ask for copies of thes 

documents from the Institute Nodal Officers, as and when required. 

b) The Institute Nodal officer has the option to either verify the application, Reject the application or De£ 

the application. In case she/he chooses to Reject or Detect the application, the reasons tor rejectton 

defect must be provided, so that the same can be displayed to the student/applicant. 

c) The Application defected by the lnstitute will be returned to student/applicant for correcting the samc 

once submitted by the student/applicant, the application will be shown under Re-verification sect-

NSP application. 
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Cnti; 
applications in accordance with the Scheme gundelines, and nternal procedure as prescribed by Institice 

authorities/ Govemment are followed. 

) The Institute Nodal Officer shall ensune that the applicatrons are scntunized well-n tume by the lnstituitc. 

thus avoiding the last-minute rush to venty the applhcatuons 

ed 
f) The Institute Nodal Officer shall ensure thau there are o pendng applications, as on last date fT 

ventication for that particular scheme. and all appheatone enhrnitted hy ervdente/spplesnte to ehe Ineetoitg 

are scninized (venfied/vejected/defected along winh appropriate reaton, as the ease may be) 

The Instirute Nodal Oicer can mark any application as Fake at any stage before the payment s made, itg 

the opion "Mark as Fake" under the Venfication section in his/her profile, in case a fraud s suspected in 

the application 

District/State/ Ministy Nodal Officer 

The primary role of District/ Stace/ Ministry Nodal officer is 2nd/3rd Level ver1ficationn (as per 
the 

scheme guidelines) of tlhe applications submitted ar NSP and verified by Institutes. The District/ Seate/ 

Ministr Nodal officer using NSP must comply with the following 

L District/ State level Nodal Oficer User Creation Process 

ahe logn eredentials for State Nodal Ofricers are created when the Minisry Nodal officers create the trser r 

State. The Ministry Nodal officer enters the following details to create the Statc user State Narne,>tace 

Nodal Officer Name, Designation, Mobile No., Email ID and Address of the State Nodal Officer. Once thee 

details are entered in the systenm, a unique User naine is generated by the systcm, and username and password is 

sent to the mobile no. of State Nodal Officer as registered by the Ministry Nodal officer. 

bThe login credentials for Distriet Nodal Offhcers are created when the State Nodal officers create the uscr for 

District. The State Nodal officer enters the following details to create the District user - District Name 

District Nodal Officer Name, Designation, Mobile No., Email ID and Address of the District Nodal Officer 

Once these details are entered in the system, a unique User name is generated by the system, and usernane and 

password iS sent to the mobile no. of District Nodal Oficer as registered by the State Nodal officer. 

c)In case of change in District Nodal officer, she/he shall approach the Stare Nodal Officer with a request to reser 

the password and change mobile number. 

d) Similarly, in case of State Nodal Officer, she/he shall approach Ministry level Nodal officer with a request to 

reset the password and change mobile number. 

2. District/ State/ Ministry Nodal Oficer Adding /Verification of Institure(s)

a) The Districr/ State/ Ministry Nodal Officer reset the password of a registered Institute using the option "Reset 

Institute Login Password under the Administration section in his/her profile. He/She shall search for the 

Institute using Institute Name or AISHE/DISE/NCVT/SCVT Code. He/She can select the Institute fron 

the list displayed in search results, and click on reset the password. He/She also has the facility to change the 

mobile number of Institute Nodal Officer through this option, so that the OTP is received on the mobile 

number ot cuirent otthcer. 

b) The District/ State/ Ministry Nodal Officer can add new Institute using the option "Add Institute/School"

under the Administration section in his/ her profilc. He/She shall scareh for the Institute using lnstirure Namc 
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Nodal Oticer can reset the pasSWO 

Lser credentials of the lnstitute by providing 
details such as Institute Nodal Of cer Name and 

SMS to the 
pt 

The User credentials will be generated by the systeim, and will be sent as | 

Domcile 
starC 

ma 

odal 
number. The Institute Nodal Officer can then proceed for the Institute Nod. 

Srudents are 

requred 
to 

pro 

the 

portal 

and 

fa 

icile S 

Fficer vegisTA to 

them 

wil 

be 

based 

process 
1sure that the Institute Nodal Offe The Distict/ State/ Ministry Nodal Otficer shall cnsure tlhat the lm. 

domicie 

Offieer reg 
anproved on the NSP portal after physically vertying the certified Institute Ras lnstitute Registration fom 

The 

Institute Nodal Officer, along with photograph and identity proof, submiuedy 
32nd Level Verification Process & Steps 

a)The District/ State/ Ministry Nodal Officer shall verify the correctness of details in 
uploaded documents submitted by the student/applicant as per guidelines of che related scheme. b) The District/ State/ Ministry Level Nodal officer can either Vorify the application, Defect the Applhe Reject the applications or MarR the application as Fake. In case she/he chooses to Defect the Application, Reject the application or Mark the application as fake, the reasons must be provided, so thar the sam 

in the application fo 

hoarbp Carego 

and 

pplucatson, 
displayed to the student/ applicant. 

ricr / State/ Ministry Levcl Nodal oticer shall monitor overall pendency of the applicat 

same can be 

scheme at Institute Level. 

dThe District/ Srare/ Ministry Level Nodal officer shall ensure that the applications are scrutinized well-in-time 
bv the Institute, thus avoiding the last-iminute rush to verity the applications. 4.3rd Level Verification Process & Steps 

For the sclhemes that require third level ot ver1tication, the State/ Ministry Nodal Officer shall follow the san 
process as followed for 2nd Level Verification. 

Guidelines for Registration on National Scholarship Portal 

$ane 

The registration fonm is required to be hlled by parents/ guardian of students who are below the age of 18 
years on the date ot registratLOn 
Before initiating registration process, students / Parents / guardiarn are advised to keep the following documents handy: 

1. Educational documents of student 
2. Student's Bank account number and IFSC code of the bank branch 
Note: For pre matric scholarship scheme, where students do not have their own bank account, parents can provide their own account details. However, parents account number can only be used against scholarship applications tor nmaximum two children. 

3. Aadhaar number of the Student 
+. It Aadhaar is not available, then Bonafide student certificate from Institute/ School and 
S. Aadhaar Enrolment ID or Scanned copy of Bank passbook 
6. If Institute/School is different from domicile state of the applicant, then Bonafide student certilicate from 

Institute / School. 
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DTTn(LUd Provide DUB as printed m educational cert1ticates. 

of Domieile" Domcile state means the state in which students have ther pernancnt address 

Students are required to provide ther domicile state corecely as the "Application ld" allonto 

to them wil be based on domicile state. Thus applcation ld will also be used as "Logun lke" o. 

the portal and for future relerences. Once allorted the student will not be allowed to change the 

domicle State under any circumstances. 

The student needs to provide a Bonafide Certificare in the prescribed proforma if the Studencs 

dommede state is dufferent from the state of Institute/School, he/she is studyng 

chelarvhip Categony Scholarship sehemes are divided in following major categories deseribed below (Studenus are 

required to select the relevant caegory based on their class/course in wlhuch they are studrungj; 

2.1 Pre-Matric Seholarsh1p Scheme: Por studenes studying from Class Lst to Class 10th 

2.2 Post Matrie Scholarship schene/Top Class Scholarship Scheme/Mert Cun Means 

Scholarship Scheme: For students studying from Class I Ith, I2th and above including Courses 

like ITI, B.SC, B. Com, B. Tech, Mecical /students studying top level colleges such as Ts and 

IMs/ students doing Technical and Professional courses etc. (Atach a hyperlink mentioning 

details of schemes of different Ministries) 

Name of Student Provide name as printed in educacional certificates. For students applying for Post Matic, Top 

Class and MCM scholarship seheme preferably provide name as printed in class 1Oth certuficatc 

ror students providing Aadhaar number to ensure that your name is correct m your Aadhaar 

card. 

Mobile Number Provide correct and auchenticared mobile numbet, as all the communications and Onc-tume 

passwords related to portal activitics will be sent as SMS on this mobile number. 

) In case of Post Macric, Top Class and MCM scholarsb1p scheme only one regustration is 

allowed with one mobile number. 

1) For pre-matric scholarship sclheme, where students do not have mobile number, parents 

mobile number can be provided. The parents' mobile number can only be used for filling 

scholarship applications for maximum of their two children onily. 

. Email ld Provide correct and authenticated emau id, as all the communications and One-tume passwords 

related to portal activicies will be sent on this email ld. 

. Bank account details* Provide active bank account number and IFSC code of the bank branch of the student. The 

name of bank will be automatically mentioned based on your lFSC code. If not, then writce it as 

printed on dhe bank passbook 

In case of Post Matric, Top Class and MCM scholarship scheme one registration must be done 

with one bank account number. VWhereas, for pre imatric scholarship scheme, where studens do 

not have their own bank account number parent's account number can be used. However, 

parent's account number can only be provided tor maximum of their two children. 
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Sel 

Select äñd prövidé the 
ntormation in this field very caretully. 

1Uu 

U. Iueiulicaion Detaus 

the following 
methods for identification 

details: 

7.I Aadhaar Number: Studencs who have Aadhaar 
number are required to protid. 

Aadhaar number as printecd on Aadhaar card. 

iON der 

Upon subinitting the registracion fornm, the system 
will match the personal sdentificatio 

of the applicant with the Aadhaar records. 
ons 

Only one registration is allowed with one Aadhaar number. However, it multiple application 

a Student are found in the system at a later stage, all his/ her appliCations 
are lable to 

rejected. 

lt may be noted that your Aadhaar Number could also be used for crediting scholarship amoun 

n the bank account linked° to your Aadhaar number in fast track mode. 

ror all suclh cases, where student docs not possess Aadhaar, he is required to prOVIde a bonafide 

ceriticate issued by his lInstitute/School in the prescribed proforma along-with Aadhaar 

enrolment number or scanned copy of first page of his Bank passbook (containing the 

phorograph of the applhcant) 

lo link your bank account with Aadhaar number for receiving scholarship in the same, piease 

VISIt you bank branch and submit a "bank consent form for receiving DBT". You can check 

NPC 1mapper which bank is linked to Aadhaar 1number on your 

here https:/L/residcnt.uidai.gov.in/bank-mapper or through Aadhaar-enabled micru-/i lM 

machine of any of these banks. 

IMPORTANT NOTE 

I. After submitting the application. dhe default login id and password to log into NSP portal will be sent to the 

provided mobile number. ln case che passw ord is not received, the option for forgot password at login page 
shall be used 

2. Srudents are advised to provide "Aunual Farnily Income" as per the Income Certifcate issuced by 
competent authority in their scholarship application 

Home page>>Important Documents> Institute Operational Manual> To Fill registration form> 
I. Select academic year 2020-21. 
2. Enter User ID 

3. Enter Password 

4. Enter Captcha 

5. Click to login in to NSP Profile. 

Afrer doing above steps: 
Click on OK to get the Registration Form to be filled online. 

Form for Registration of Instirute Nodal officer on NSP 
I. Click to select scanned copy of Valid ID proof in PDF or JPEG format upto 200 KB from your local 

computer. 

2. Fill all the information catefully. 
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quirea to select button. 

frer final submis; of the informaton, a unique lFonn e r'onn Reference ID will be veneratcd and form will be 
ed to 

provide 12 rically transferred to concerned District Nodal Officer. Click on OK to finally submit Registration Fomn. An OTP will be sene to 

. 
1. An OTP will be sent to Institute Nodal Officer's Mobile entihcation de prOvided at Point no. 13 of online fom. 

6. Now enter TP and Click on Confim OTP butron. 7. Fom Reference ID generated after successful subnission 
butron. Ynir form will be succoscfully oub1nitted. plications 

able to 
8. Rogistracion form generatedl by the NSP 2.0. Take printout of this ron L.0. Take printout of this form and submit dully signed and 

stamped fom to the District Nodal Officer. noun1 9. Once Registration Form FPOVCd by the District Nodal Officer, lnstitute Nodal Officer (INO) will 

Teceive new password in the registered nobile number. To make proe CTegistered mobile number. To make profile functional login with new pass** 
rord 

and follow the steps described below 

ed from the student, while filling the Online Scholarship Application O a) Passport Size Photo (in all Scholarship Schemes) - Self Artested. 
b) AADHAAR (UID No.) (in all Scholarship Schemes) C) Himachali Bonafide Certificate (in all Scholarship Schemes) 
Previous Year(s) Result Card(s) from Matric onwards (in all Scholarship chenes 
Latest Bank Statement of the Student's Bank Account (in all Scholarship Schemes). 
aste Cerificate (in case of Caste/ Category based Scholarship Schemes only) (DDHE / Head or tne 

Institute 1s directed to check this Certificate strictly, during verification) 

ncome Certificate issued by the Competent Authority (Not below the rank of Tehsildar) (1n case or 

ncome based Scholarship Schemes only). Income Certificate must be in the name ot the parentguar1:an 

/ Head of the family, and not in the name ot the student. 

h) LR.D.P./B.P.L. Certificate (in case of I.R.D.P. /B.P.L. Scholarship Scheme only). 

) CGnp Year Affidavit, for Post Matric Scholarship Scheme for SC/ ST/ OBC Students (in Original) (in 

J) Pee Structure approved by the University / Board / Scace Gove. / Centre Gove. (in case of Post Matic 

Scholarship Scheme for SC/ ST/ OBC /EBC Students, only). Self-approved Fee Structure by the Head of 

case of any break in Study) 

the Insticution is not valid, in case of Private Institutions. 

k) Fee Payment Receipes (in case of Post Matric Scholarship Scheme for SC /ST / OBC Students, only). 
)Selection Lecter (in case of selection of a Student in IlTs / IMs / AJMSs /ISM Dhanbad at Jharkhand& 

IISc at Bangalore) under the Mukhya Mantri Protsahan Yojna one time incentive scheme. 
m) And all other relevant documents, as per the requirements of che concerned scheme. 
n) Upload the document of Post Mat:ic/SC/ST//OBC/EBC, IRDP, IGUCY, KCCY, MMPY Seholarslip Schemes. 

0) In Case of Minor, Applicant or Parents/(Guardian have to give an Undertaking. 
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C 

ehdlasai The Minisury of Minoty Alfans (MoMA), CGiov. of Inda has umplemented three Sehoj 

udents 
Schenmes viz Pre-Matric, Post-Matric and Meit-cunm-Means based Scholarshup Schemes tor the stud 

belonging to the Minority comm mnunity as Central Sector Schemes, with 100% Central funding. Under these 
Sechenws. Scholarships ane awarded to the Economically weaker and Meritorious Students fron Central 

noxihied mnonty commmmities viz. Buddhist, Christian, Jain, Muslim, Sikh pursuing studies in India in a 

Ciovernment or recognised Private University /lnstitute/College/Sehool. 
Duning the ycar 2020-21, the online Implementation of the Pre-Matic, Post-Matric and Merit-cum 

Means bascd Scholarsh1p Schemes shall be done through the National Scholarship Portal (NSP) of the 

Govemment of India, under URL www.scholarshipu,jov.in. A Mobile App- National Sicholarsbyps (NISP)ha 
also becn prepared tor the same for use by all applicants in the remote/hily areas. A link to the site is also mae 

avaulable in the website of this Ministry of Minority ie. www.minorityaffairs.gov.in. Only Online Applications 
under the Schemes will be acpted and no rcquest for ofline applications wil be entertained The detailed 
guidelines of the three Scholarship Schemes and Frequently Asked Question (FAQS) with the timelines 15 

available on the National Scholarship Poral (NSP) as well as on the website of this 'Ministry at URI- 

http://www.minorityattairs.gov.in/en/schemesperformance/scholarsh1p-schemes. 

The Central Government has decided to open the Narional Scholarship Poral (NSP) on 16h August, 

2020 for the three Scholarship Schemes for 2020-21. Ocher timelines are as under- 

3. 

16th August, 2020 Opening of NSP Portal for submission of Pre-Matric, Post-Matric and 

Merit-cum-Mean based scholarship application. 
bLast datc for Pre-Matric Post-Matrie and Merit-cum-Mean based 

scholarship application. 

3I* October, 2020 

The State-wise/Community-wise physical allocation for Fresh Scholarships for the financial year 2020- 

21 in respect of Pre-Matric, Post-Matric and Merit-cum-Mean based Scholarship Sehemes shall be 30 lakh, 5 

lakh and 60,000 scholarships respectively. As far as renewal applications are concerned, there is no target tor 

them and all renewal applications are eligible for scholarship. 

The following changes have been made on NSP during 2020-21: 

The option for filling fee details (Admission Fec, Tuition Fec and Miscellaneous Fec) will not be 

i 
provided to students during 2020-21. Instead, it must be filled by the Institutes. NSP team is making a 

provision for Institutes to enter course-wise fee (Admission Fee, Tuition Fee and Miscellaneous Fee) details in 

Institutions Profile section. During verification at lnstitute level, the fee in student application form will be auto 

populared using the details entered by Institutes in their profile. The Institutes can further cdit the fee details 

for individual applications, based on various waivets given for the components to specific students. 

It is, thus, incumbent upon this Ministry to initiate the process of inviting online applications through 
6. 

the Statc Governreiit/0T 
Aduiuisurauioin for the aforesaid Schemes, as per existing guidechncs. 

To inerease publicity of the atoresaid three scholarsh1p schemes for minority's efforts may also be made 

7. 

tO place hoardings at District Collectorate Oftices to proinote tlhe awareness for the minority students as well as 

Institution Reg1stration on NSP portal, etc. 
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RegistraliO) Ot pendng sclhools/1mstittes through pcrsoinal iuCyEDtLoI * ** reast the coverage under the Seholarshp Sehenes. 

NO 

P 

iots to achieve O0% Andhaar based bencfictary coverage so as 1o enture carly and_ ss 

sbursement of scholarships. 

The InstittiOns which are nor approved or reuistered on NSP P'otal are dhrccteed to upo 

gtrti. \ISO Upfate the KYC, if the scholarshiu lu-charvt of the lnstitulios is cluged. he 

which are aready aPproved needs not to undate the KYC and etforts ro be macde to icrcase the 

dhaar 
renewal aplucants under 're-Matric and Post Matric Scholarshup Schemes an to cis 

SCechng/ al hentication ot all online applications. The list of Lnstitutes is also available in tlhe Lstitct 

Uaer tne option "lnstitute Registration KYC Fom Staus" from wherc Sclhool-wise list of institueCs E 

with theirKYC. status can be readily downloaded. 

of 

Note-. The detail infomation's of National Scholarship Portal alongwith Ciuicdelines/Nouficatios O-". 

entral and Minority Scholarship Schemes arc available on tlhe Portal. 

he ces update option will be available at Institution level and not at student level for tlie year 2020-2 

.Tor an qucries/problems contact during office time from 10:00 am to 5:000 pm: on O177-2006ML- & 

0120-6619540 & 1sphpsnal@gnmail.com 
Sd-

(Dr. Aarjeet K. Sharma) 

Direetor of Higher Education, 

Hiachal Pradesh, Shimla-I. 

Octobey 2020 
Endst. No. Even Shimla-171001, Dated: 

Copy lor intormation and conmpliance to: 

1) The Registrar(s), H.P Univcrsity / H.P. Horticulture University / H:P. Agriculture Iniversit 

2) The Registrar(s), All other LJniversities (Govt./ Private). 

Y3) The Commandant, National Defence Acadcmy (NIDA), Khadakwasla, Pune, Maharashra. 

4) The Commandant, Rashtriya lndian Military Acadeniy (RIMC), Delradun Canu, lumkhand -

248003. 

5) The Director, H.P. Technical Education Departumient, Himaclal Pradesh. Sundernagar. 

a6) The Director, H.P. Health Department, Himachal Pradesh, Shinla. 

7) The Directo(s) of all IT($) / IIM(5), & AlIMS(s), Indian School of Mines (1SM) Dhanbal at 
Jharkhand & Indian Institute of Science (ISe) at Bangnlore. 

h 8) All the Principaks) of GovI/Govt. auded/Affiliated College( s) Private lustitution(s) /Sennor 

Secondary School(s). 
a9) All the Deputy 1Director(s) of Higher Fducation. Hinachal Pradesh. 

HThe TO, 1T Cell DHE HP, with direction to upload the above instruction on epartncin 
Websitc. 

NI) Cuard lile. 

(IDr. Amarject K. Sharma) 
12 0CT 28. Direcror of ligler Eductin 
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